
Orange County Purchasing Department 
714 Polk Street Orange, TX 77630 

Phone 409-882-7903 

NOTICE TO PROPOSERS 

Orange County Commissioners' Court w ill accept sea led competitive proposals at the Orange County Purchasing 
Agent's Office located at 7 14 Polk Street, Orange, Texas until 2:00 p.m. , CST, Wednesday, 

May 07, 2024 on the follow ing requirements: 

PROPOSAL NAME: 

PROPOSAL 0: 
DUE DATE/TIME: 
MAIL OR DELIVER TO: 

INSURANCE-NATIONAL FLOOD INSURANCE PROGRAM 
(NFIP) 
RFP-24003 
2:00 PM, CST, May 07. 2024 
Orange County Purchasing Department 
714 Polk Street 
Orange, TX 77630 

Proposal instructions and specifications are ava il able at www.co.orange.tx.us or the office of the Orange County 
Purchasing Agent located at 714 Polk Street, Orange, Texas, 77630. Phone 409-882-7903 

Proposals wi ll be publicly opened and only the firm name wi ll be read aloud at the location, time and date above. 
Proposal s shall be opened in a manner that avo ids di sclosure of the contents to competing offerors and maintains 
the confidentiali ty of the proposals during negot iations. Proposals will be open for the public after the award of 
the contract, except for trade secrets and confidential information. Proposals received after the advertised proposal 
time wi ll not be accepted and wi ll be returned unopened. 

Orange County reserves the right to award this proposal by unit or by lump sum to the most qualified responsible 
offeror and to increase or decrease quantities as it deems necessary. Orange County also reserves the right to 
waive any or a ll formalities and/or technicalities or to reject any or a ll proposals if in the best interest of the 
County. 

The successfu l offeror wi ll offer quality products and/or services meeting or exceeding Orange County 
specifications. Payment for these products and/or serv ices wi ll be from grants al located to Orange County or 
entities within Orange County from Federal or State agencies. 

Orange County hereby notifies a ll offerors that it will affirmat ive ly assure that minority enterprises are afforded 
full opportunity to submit proposals in response to this RFP, and that they will not be discriminated against on the 
grounds of race, color or national origin in consideration for an award. 

All interested firms are invited to submit a proposal in accordance with the terms and conditions stated in this 
proposal. 
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Instructions to Proposers 

Proposal Submission: 

PROPOSAL NAME: 

PROPOSAL NO: 
DUE DATE/TIME: 
MAIL OR DELIVER TO: 

INSURANCE-NATIONAL FLOOD INSURANCE PROGRAM 
(NFIP) 
RFP-24003 
2:00 PM, CST, May 07, 2024 
Orange County Purchasing Department 
714 Polk Street 
Orange, TX 77630 

Proposal s will be accepted at the above address until the tim e and date specified here in, and immediately after 

will be publicly opened . All proposal s shall be sealed in an envelope and plainly marked with the Proposal 
Name, Proposal Number, Due Date, and the Proposer's Name and Address. Late Proposals will not be 
accepted and will be returned unopened to the proposer. Offerors shall forward an original and five (5) 
copies of their proposal to the address shown_above. All proposals submitted in response to thi s Request sha ll 

become the property of Orange County and will be a matter of public record available for rev iew. 

Questions and/or clarification concerning this RFP must be submitted in writing to Michelle Carroll, 
Orange County Purchasing Agent, mcarroll@co.oran ge.tx.us or 714 Polk Street, Orange, Texas, 77630. 
Deadline for submission of questions and/or clarification is Thursday April 24, 2024 at 2:00 PM, CST. 
Request received after the deadline will be not be responded to due to the time constraints of this Proposal 
process. 

PROPOSER MUST MONITOR THE ORANGE COUNTY PURCHASING WEBSITE AT 
www.co.orange.tx.us TO SEE IF ADDENDA OR ADDITIONAL INSTRUCTIONS HA VE BEEN 
POSTED. 

PROPOSER'S ARE RESPONSIBLE FOR RETURNING ALL REQUIRED PAGES. ADDITIONALLY, 
FAILURE TO RETURN ALL REQUIRED FORMS COULD RESULT IN A PROPOSAL BEING 
DECLARED AS NON-RESPONSIVE. 



General Terms and Conditions of Proposal and Term Contracts 
Preparation of Proposals 
The proposal shall be legibly printed in ink or typed. If a unit price or extension already entered is to be altered, it 

shall be crossed out and initialed in ink by the proposer. The proposal sha ll be legally signed and shal l include the 

complete add ress of the proposer. Orange County is exempt from Federal and State Sales Taxes, and such taxes 

shall not be included in proposal prices . 

I. Signatures 
All proposals, notifications, c laims, and statements must be s igned by an individual authorized to bind the 

proposer. The indiv idual s igning certifies, under penalty of pe,jury, that he or she has the legal 

authorization to bind the proposer. 

2. Rejection or Withdrawal 
Submission of additiona l terms, conditions or agreements with the proposal docu ment are grounds for 

deeming a proposal non-responsive and may result in proposal rejection . Orange County reserves the right 

to reject any and a ll proposa ls and to waive any infom1a lities and minor irregularities or defects in 

proposals. Proposals may be withdrawn in person by a proposer or authorized representative, provided 

their identity is made known and a recei pt is signed fo r the proposal , but only if the withdrawal is made 

prior to the time set for receipt of proposa ls. Proposals are an irrevocable offer and may not be withdrawn 

within 90 days after opening date. 

3. Award 
The proposal will be awarded to the responsible, responsive proposer(s) whose proposal , conforming to the 

solicitation, wil l be most advantageous to Orange County - price and other factors considered. Unless 

otherwise specified in this RFP, Orange County reserves the right to accept a proposal in whole or in part, 

and to award by item or by group, whichever is deemed to be in the best interest of Orange County . Any 

proposer who is in defau lt to Orange Coun ty at the time of submittal of the proposa l shall have that 

proposal rejected. Orange County reserves the right to clarify any contractual terms with the concurrence 

of the Contractor; however, any substantial nonconformity in the offer, as determined by Orange County, 

shall be deemed non-responsive and the offer rejected . In evaluating proposals, Orange County shall 

consider the qualifications of the proposers, and, where app licable, operat ing costs, delivery time, 

maintenance requirements, performance data, guarantees of material s and equipment. In addition, Orange 

County may conduct such investigation as it deems necessary to assist in the evaluation of a proposal and 

to estab li sh the responsibility, qualifications, and financial ab ility of the proposers to fulfill the contract. 

Orange County reserves the right to award this contract on the basis of lowest and best proposal in 

accordance with the laws of the State of Texas, to waive any formality or irregularity, to make awards to 

more than one offeror, and/or to reject any or all proposals. In the event the lowest dollar offeror meeting 

specifications is not a awarded a contract, Offeror may appear before the Commissioners' Court and 

present evidence concerning Offeror responsibility after offic ially notifying the Office of the Purchasing 

Agent of Offeror ' s intent to appear. Orange County shall not be responsible for any effo,t or cost expended in 

the preparation of a response to this RFP 

4. Contract 
A response to an RFP is an offer to contract with Orange Coun ty based upon the terms, condit ions, and 

specifications contained in the RFP. Proposals do not become contracts unless and until they are executed 

by Orange County, eliminating a formal signing of a separate contract. For that reason, all of the terms and 

conditions of the contract are contained in the RFP, unless any of the terms and conditions is modified by 



an RFP Amendment, a Contract Amendment, or by mutually agreed terms and conditions in the contract 

documents. 

5. Fiscal Funding 
A multi-year lease or lease/purchase arrangement (if requested by the Spec ial Requirements/Instructions), 

or any contract continuing as a result of an extension option, must include fi scal fundin g out. If, for any 

reason, fund s are not appropriated to continue the lease or contract, sa id lease o r contract shall become null 

and vo id . After expiration of the lease, leased equipment sha ll be removed by the offeror from the using 

department without pena lty of any kind or form to Orange County . All charges and physical activity 

related to delivery, instal lation, removal and redelivery shall be the responsibility of the offeror. 

6. Addenda and Changes to Proposal Documents 
Each addendum or change issued in re lati on to this RFP document will be on file in the office of the 

Pu rchasing Agent, and will be posted on the Orange County Purchasing web site www.orange.tx.us as 

soon as poss ible. It shall be the proposer' s responsib ility to make inquiry as to change or addenda issued, 

and to mon itor the web s ite. A ll such changes or addenda shal l become part of the contract and all 

proposers sha ll be bound by such addenda. 

7. Specifications 

Unless otherwise stated by the proposer, the proposal wi ll be considered as being in accordance with 

Orange County ' s applicable standard specifications, and any special spec ifications outlined in the proposal 

document. References to a particular trade name, manufacturer's cata logue, or mode l number are made for 

descriptive purposes to guide the proposer in interpreting the requirements of Orange County, and should 

not be construed as excluding proposals on other types of materia ls, equipm ent, and supplies. However, 

the proposer, if awarded a contract, will be required to furni sh the particular item referred to in the 

specifications or description unless depa1ture or substitution is clearly noted and descri bed in the proposal. 

Orange Coun ty reserves the right to determine if equipment/ product being proposa l is an acceptable 

alternate. All goods shall be new and unused un less otherw ise so stated in the proposal. Any unsoli cited 

alternate proposal , or any changes, inse1tions, or omissions to the terms and conditions, specifications, or 

any other requirements of the proposal , may be cons idered non-responsive. 

8. Delivery 
Proposal s shall include all charges for delive ry, packing, crating, containers, etc. Proposals will be 

considered as being based on F.O.8. destination/de li vered freight included. Unless otherwise stated by the 

proposer in writi ng on the Proposa l Fo1m . 

9. Interpretation of Proposal and/or Contract Documents 
A ll inquiries shall be made withi n a reasonab le time prior to the date and time fixed fo r the proposal 

opening, in order that a written response in the form of an addendum , if required, can be processed before 

the Proposals are opened . Inquiries received that are not made in a time ly fashion may or may not be 

considered. 

I 0. Currency 
Prices calculated by the proposer shall be stated in U.S. do llars. 

11 . Pricing 
Prices sha ll be stated in units of quanti ty specified in the proposal documents. In case of di screpancy in 

computing the amount of the proposal , the unit pri ce sha ll govern. 



12. Notice to Proceed/Purchase Order 
The successfu l proposer may not commence work under this contract until authorized to do so by the 

Purchasing Agent. 

13 . Certification 
By signing the offer section of the Offer to Contract page, proposer certifies: 

The submission of the offer did not invo lve collusion or other anti-competitive practices. The proposer has 

not given, offered to give, nor intends to give at any time hereafter, any economic opportunity, future 

employment, gift, loan , gratuity, special discount, trip, favor, or service to any pub lic servant in connection 

with the submitted offer. The proposer hereby certifies that the individual signing the proposal is an 

authorized agent fo r the proposer and has the authority to bind the proposer to the contract. 

14. Minority-Women Business Enterprise Participation 
It is the desire of Orange County to increase the partic ipation of Minority (MBE) and women-owned 

(WBE) businesses in its contracti ng and procurement programs. Whi le the County does not have any 

preference or set as ide programs in place, it is committed to a policy of eq uitable participation for these 

firms . 

15 . Grant Funding 
Any contract entered into by the County that is to be paid from grant funds sha ll be limited to payment 

from the grant fund ing and the vendor/provider understands that the County has not set aside any County 

funds for the payment of ob li gations under a grant contract. If grant funding should become unavailable at 

any time for the continuation of services paid for by the grant, and further funding cannot be obtained for 

the contract, then the sole recourse of the provider shall be to terminate any further serv ices under the 

contract and the contract shall be null and void. 

16. HIPPA Compliance 
Offeror agrees to comply with the Standards for Privacy of Individually Identifiable Health Information of 

the Health Insurance Portability and Accountabi li ty Act of 1996, PL 104- 191 45 CFR Parts 160-164, as 

amended, and the Texas Medical Records Privacy Act, Texas Health and Safety Code Chapter l 81 , as 

amended, collectively referred to as " HIPP A" to the extent that the Offeror uses, disclosed or has access 

to protected health information as defined by HIPP A. Offeror may be required to enter a 

Business Associate Agreement pursuant to HIPP A. 

I 7. Hold Harmless Agreement 
Contractor, the successfu l offeror, sha ll indem nify and hold Orange County harmless from all claims for 
personal injury, death and/or property damage resulting directly or indirectly from contractor's 
performance. Contractor shall procure and maintain, with respect to the subject matter of this proposal, 
appropriate insurance coverage including, as a minimum, public liab ili ty and property damage with 
adequate limits to cover contractor's liabi lity as may arise directly or indirectly from work performed under 
terms of this proposal. Certification of such coverage must be provided to Orange County 
Purchasing before any work begins. 

18. Waiver of Subrogation 
Offeror and offeror's insurance carrier waive any and all rights whatsoever with regard to subrogation 
against Orange Coun ty as an indirect party to any suit arising out of personal or property damages 
resulting from offeror's performance under this agreement. 

19. Severability 



If any section, subsection, paragraph , sentence, clause, phrase or word of these requirements or the 

specifications shall be held invalid, such holding shall not affect the remaining portions of these 

requirements and the specifications and it is hereby declared that such remaining portions would have been 

included in these requirements and the specificat ions as though the invalid portion had been omitted. 

20. Recycled Materials 
Orange County encourages the use of products made of recycled materials and shall give preference in 
purchasing to products made of recyc led materials if the products meet applicable specifications as to 
quantity and quality. Orange County wi ll be the sole judge in detennining product preference application . 

21 . Scanned or Re-Typed Response 
If in its Proposal response, offeror either electronica lly scans, re-types, or in some way reproduces the 
County's publi shed Proposal package, then in event of any conflict between the tenns and provisions of the 
County's published Proposal spec ifications, or any portion thereof, and the te1ms and provisions of the 
Proposal response made by offeror, the County's Proposal specifications as published shall control. 
Furthermore, if an a lteration of any kind to the County's published Proposal specifications is only 
discovered after the contract is executed and is or is not being perfo,med; the contract is subject to 
immediate cancellation. 

22. Electronic Data 
If offeror obtained the proposal specifications on a disk in or web site order to prepare a response, the 
proposal must be submitted in hard copy accord ing to the instructions contained in this proposal package. 
If, in its proposal response, offeror makes any changes whatsoever to the County's published proposal 
specifications, the County's Proposal specifications as published shall control. It is preferred that you enter 
your data on the disk, do a print and then return disk and print out. You must return a hard copy proposal 
and return the disk. 

23. New Millennium Compliance 
All products and/or services furnished as part of this contract must be year 2000 compliant. This applies to 
all computers including hardware and software as well as all other commodities with date sensitive 
embedded chips. 

24. E-Mail Addresses Consent 
Vendor affirmatively consents to the disclosure of its e-mail addresses that are provided to Orange County. 
This consent is intended to comply with the requirements of the Texas Public Information Act, Tex. Gov't 
Code Arnn. 522.137 as amended, and shall survive tennination of this agreement. This consent shall apply 
to e-mail addresses provided by Vendor, its emp loyees, officers, and agents acting on Vendor's behalf and 
shall apply to any e-mail address provided in any form for any reason whether related to this 
Proposal/Proposal or otherwise. 

25. Potential Conflicts oflnterest 
An outside consultant or contractor is prohibited from submitting a proposal for services on an Orange 
County project of which the consultant or contractor was a designer or other previous contributor, or was 
an affi liate, subsidiary, joint venture or was in any other manner associated by ownership to any party that 
was a designer or other previous contributor. If such a consu ltant or contractor submits a prohibited 
proposal, that proposal shall be disqualified on the basis of conflict of interest, no matter when the conflict 
is discovered by Orange County. A conflict of interest questionnaire is included to be filled out and 
returned . 

26. Governing Law 
This Request to proposal is governed by the competitive proposal requirements of the County Purchasing 
Act, Texas Local Government Code, §262.021 et seq., as amended . Offerors shall comply with all appl icable 
federa l, state and local laws and regulations. Offeror is further advised that these requirements shall be fully 
governed by the laws of the State of Texas and that Orange County may request and rely on adv ice, decisions 



and opin ions of the Attorney Genera l of Texas and the County Attorney concerning any portion of these 
requirements. 

27 . Access to Records 
ln special circum stances, vendor may be required to a llow du ly authorized representatives of Orange County 
or the state and federa l government access to contacts, books, documents, and records necessary to verify the 
nature and extent of the cost of services provided by vendor. 

28. Governing Forms 
In the event of any conflict between the terms and provis ions of these requirements and the specifications, 
the specifications shall govern . ln the event of any conflict of interpretation of any part of this overall 
document, Orange Coun ty's interpretation shall govern . 

29 . Supplemental Materials 
Offerors are responsible for inc luding a ll pertinent product data in the returned proposal package. 

Literature, brochures, data sheets, specification information, completed forms requested as pa11 of the 

proposal package and any other facts which may affect the evaluation and subsequent contract award 

should be included . Materials such as legal documents and contractual agreements, which the offeror 

wishes to include as a condition of the proposal, must a lso be in the proposal package. Failure to include 

all necessary and proper supplemental materia ls may be cause to reject the entire proposal. 

30. Material/Color 
Detennination Se lection of colors of materials is a right reserved by the using department unless otherwise 

specified in the proposal. Unspeci fi ed co lors sha ll be quoted as standard colors, NOT co lors which require 

upcharges or specia l handling. Unspecified fa brics or vinyls should be construed as medi um grade. If 

offeror fai ls to get color/mater ial approvals prior to delivery of merchandi se, the using department may 

refuse to accept the items and demand correct shipm ent without penalty, subj ect to other legal remedies. 

3 1. Inspections 
Orange Coun ty reserves the right to inspect any item(s) or service location fo r compliance with 
specifications and requirements and needs of the using department. Tf an offeror cannot furnish a sample 
of a proposa l item, where applicable, fo r review, or fails to satisfactori ly show an abi lity to perfonn, the 
County can reject the proposal as inadeq uate. 

32 . Testing 
Orange Cou nty reserves the right to test equ ipment, supp lies, material and goods proposal for quality, 
compliance with specifications and ab ili ty to meet the needs of the user. Demonstration units must be 
available for review. Should the goods or services fail to meet requi rements and/or be unavailable for 
evaluation, the proposal is subj ect to rejection. 

33 . Disqualification of Offeror 
Upon signing this proposal document, an offeror offering to se ll supplies, mater ials, serv ices, or equ ipment 
to Orange Coun ty certifies that the offeror has not vio lated the antitrust laws of this state codified in Texas 
Business and Com merce Code § 15 .01 , et seq ., as amended, or the federa l antitrust laws, and has not 
comm un icated directly or indirectly the proposal made to any competitor or any other person engaged in 
such line of business . Any or a ll proposals may be rejected if the County believes that co llusion exists 
among the offerors . Proposals in which the prices are obviously unbalanced may be rej ected . If multiple 
proposals are subm itted by an offeror and after the proposals are opened, one of the proposals is 
withdrawn, the result w ill be that a ll of the proposals submi tted by that offeror will be withdrawn; 
however, nothing herein prohibits a vendor from submitting multip le proposals for different products or 
serv ices. 

34. Assignment 



The successfu l offeror may not ass ign, se ll or otherwise transfer this contract without written permission of 
Orange County Comm issioners Court. 

35. Contract Obligation 
Court must award the contract and the Cou nty Judge or other person authorized by the Orange County 
Court must sign the contract before it becomes binding on Orange County or the offerers. Binding 
agreements shall remain in effect until all products and/or services covered by this purchase have been 
satisfactorily delivered and accepted. 

36. Digital Format 
If offerer obtained the proposal specifications in digita l format in order to prepare a response, the 
proposal must be submitted in hard copy, according to the instructions contained in this Proposal 
package. If, in its response, offeror makes any changes whatsoever to the County's published Proposal 
specifications, the Cou nty ' s proposal specifications as published shall control. Furthermore, if an 
alterat ion of any kind to the Coun ty ' s published proposa l specifications is only discovered after the 
contract is executed and is or is not being performed; the contract is subject to immediate cancellation. 

37. Title Transfer 
Title and Risk of Loss of goods shall not pass to Orange County until Orange Coun ty actually receives and 
takes possess ion of the goods at the po int or points of deli very. 

38. Estimated Quantities 
Orange County esti mates are based on quantities used the prev ious year. These projected estimates can be 
changed by various unforeseen factors, such as the weather, and changes in budgetary conditions. The 
estimated quantities also do not include orders placed by participating entities. Therefore, these contracts 
are based on actual annual needs on an as needed basis. There is no intent to buy ind icated, or intended, 
and the County wi ll only pay for materia l it has proper ly ordered and rece ived by Orange County. 

39. Participating Local Governments 
A rider is attached to this proposal to indicate the wi II ingness of the proposer to supply materials to 
participating local governments at the same terms and conditions as is offered to Orange County withi n 
thi s proposal, if the proposer is awarded the proposa l. Participation by the other local governments is 
solely at the option of those governments, and any contract, resulting is strictly between the individual 
agencies, and the proposer. 

40. Method of Payment 
Invoices shall be sent di rectly to the : 
COUNTY AUDITOR'S OFFICE 
123 S. 6th Street 
ORANGE, TX 77630 

Payments are processed after the Auditor's Office has been notified that the items have been received in 
good conditions and no unauthorized substitutions have been made. Invoices must detail the items 
delivered and must reference the Orange County Purchase Order Number for speed in processing. The 
County will on ly rece ive delivery for goods as required, and the County shall on ly be bi lled for goods 
ordered and delivered . 

41. Equivalents of Equal Quality are Acceptable 
Whenever an artic le or material is defi ned by describing a proprietary product, or by using the name of a 
manufacturer, the term "or eq uivalent" if not inse11ed, shal l be im pl ied. The spec ified article or materia l 
shall be understood as descriptive, not restrictive. 



43. Substitutions after Award of the Contract 
After the award of the contract, no substitutions wi ll be made without prior approval from the County 
Purchasing Agent. Shou ld any items on the contract be discontinued or otherwise become unattainable 
during the life of the contract, test will be made of substitutes at the discretion of the County Purchasing 
Agent. 

Insurance Requirements 
Purchase Order will NOT be released until vendor provides all required documents to Orange 
County Purchasing. 

Failure to furnish Affidavit of Insurance, if required in these specifications, will result in Proposal being declared 
non-responsive. Non-responsive Proposals wi ll not be considered for award. Before commencing work, the 
successful proposer shall be required, at hi s own expense, to furnish the Orange County Purchasing Agent within 
ten ( I 0) days of notification of award with certified copies of all insurance policies showing the following 
insurance coverage to be in force throughout the term of the contract. No Purchase Order will be released until all 
required documents are provided to Orange County Purchasing. 
(a) Commercial General Liabi li ty insurance at minimum combined single limits of$1,000,000.00 per

occurrence and $ 1,000,000 .00 general aggregate for bodily injury and property damage, which coverage 

shall include products/completed operations, ( l ,000,000 .00 products/completed operations aggregate). 

Coverage for products/completed operations must be maintained for a least two (2) years after the 

construction work is completed. Coverage must be written on an occurrence form Contractual liability 

must be maintained with respect to the contractor' s obligations conta ined in the contract. The general 

aggregate limit must be at least two (2) times the per-occurrence limit. A per-project aggregate 

endorsement must be included . 

(b) Workers Compensation insurance at statutory limits, including emp loyer's liabi li ty coverage at minimum 

limits of $500,000.00 per occurrence each accident/$500,000.00 by disease per-occurrence/$500,000.00 

by disease aggregate. 

(c) Commercial Automobile Liability insurance at minimum combined single limits of$1 ,000,000.00 per

occurrence for bodily injury and property damage, including owned , non-owned and hired vehicle 

coverage. 

The required lim its may be satisfied by any combination of primary, excess or umbrella liability insurances, 
provided the primary policy complies with the above requirements and the excess umbrella is fo llowing form. 
The successfu l proposer may maintain reasonable and customary deductibles, subject to approval by Orange 
County. 

A comprehensive general liability insurance form may be used in lieu of a commercial general liability insurance 
form. In this event, coverage must be written on an occurrence basi s, at limits of$ 1,000,000.00 per-occurrence, 
combined single limit; and coverage must include a broad fotm comprehensive general liability endorsement, 
coverage for products/completed operations, and broad form contractual liability covering the ob ligations 
included in the contract. 

With reference to the foregoing insurance requirement, the successful proposer shall specifically endorse 
applicable insurance policies as fo llows: 

I . Orange County shall be named as an add itional insured with respect to general liability. 

2. All liability policies shall contain cross liability and severability of interest clauses 

3. A waiver of subrogation in favor of Orange County shall be contai ned in the workers 

compensation, general liability, and automobile liability coverage. 



4. Al l insurance policies shall be endorsed to require the insurer to immediately Orange County of 

any material change in the insurance coverage. 

5. Al l insurance policies shall be endorsed to the effect that Orange County will receive at least sixty 

(60) days ' notice prior to cancellation, non-renewal or termination of the insurance. 

All insurance shall be purchased from an insurance company that meets the followi ng requirements: 
I . A financial rating of A: VII or better as assigned by the BEST Rating Company. 

2. Licensed and admitted to do business in the State of Texas 

All insurance must be written on forms filed with and approved by the Texas State Board of Insurance. 
Certificates of Insurance sha ll be prepared and executed by the insurance company or its authorized agent, and 
shall contain provisions representing and warranting the fol lowing: 

The company is licensed and adm itted to do business in the State of Texas, and is a subscriber to 

The Federal/State Guaranty Fund if applicab le. 
The insurances set forth by the in surance com pany are underwritten on fo rm s, which have been 

Approved by the Texas State Board of Insurance. 
Sets forth a ll endorsements and insurance coverage 's accord ing to requirements and instructions 

Contained herein . 
Shall specifica lly set fort h the notice of cancellation or tennination provisions to Orange County. 

Workers ' Compensation Insurance 
Purchase Order will NOT be released until vendor provides all required documents to Orange 
County Purchasing. 

1 Definitions: 
1. 1. Certificate of coverage ("Certificate") - A copy of a certificate of insurance, a certificate of authority to 
self-insure issued by the commiss ion, or a coverage agreement, TWCC-8 1, TWCC-82, TWCC-83, or TWCC-84 
showi ng statutory workers' compensation insurance coverage for the person ' s or enti ty ' s employees providing 
services on a project, for the duration of the project. 
1.2. Duration of the project - Inc ludes the time from the beginning of the work on the project until the 

contractor' s/person ' s work on the proj ect has been com pleted and accepted by the governm ental entity . 
1.3. Persons providing services on the project ("subcontractor") in article 406.096 -
Includes all persons or entities perfonning all or part of the services under the contractor has undertaken to 
perform on the project, regard less of whether that person contracted directly with the contractor and regardless of 
whether that person has employees. This includes, without limitation, independent contractors, subcontractor, 
leasing companies, motor carriers, owner-operators, emp loyees of any such entity, or employees of any entity 
which furnishes persons to provide services on the project. "Services" inc ludes, w ithout limitation, providing, 
hauling or delivering equipment or materials, or providing labor, transportation, or other service related to a 
project. "Serv ices" does not include activities unrelated to the project, such as food/beverage vendors, office 
supply deliveries, and delivery of portable toilets. 
2. The Contractor shall provide coverage, based on proper reporting of classification code and payroll amounts 
and filing any coverage agreements, which meets the statutory requirements of Texas Labor Code, Section 
401.011(44) for all employees of the contractor providing serv ices on the project, for the du ration of the project. 
3. The Contractor must provide a certificate of coverage to the govern mental entity prior to being awarded the 
contract. 
4. If the coverage period shown on the Contractor ' s current certificate of coverage ends during the duration of the 
project, the Contractor must, prior to the end of the coverage period, fil e a new certificate of coverage with the 
governmental entity showing that coverage has been extended. 



5. The Contractor shall obtain from each person providing services on a project, and provide to the governmental 
enti ty: 
5.1 . A certificate of coverage, prior to that person beginning work on the project, so the governmental entity will 
have on file certificates of coverage showing coverage for a ll persons providing services on the project; and 
5.2. No later than ten (10) days after receipt by the Contractor, a new certificate of coverage showing extension of 
coverage, if the coverage period shown on the current certificate ends during the duration of the project. 
6. The Contractor shall retain al I required certificates of coverage for the duration of the project and fo r one ( I) 
year thereafter. 
7. The Contractor shall notify the governmental entity in writing by certified mail or personal delivery, withi n ten 
( I 0) days after the contractor knew or should have known, of any change that materially affects the provision of 
coverage of any person providing services on the project. 
8. The Contractor sha ll post on each project site a notice, in the text, form and manner prescribed by the Texas 
Workers ' Compensation Commission, informing all persons providing services on the project that they are 
required to be covered, and stating how a person may verify coverage and report lack of coverage. 
9. The Contractor shall contractually req uire each person with whom it contracts to provide services on a project 
to: 
9.1 Provide coverage, based on reporting of c lassification codes and payro ll amounts and filing of any coverage 
agreements, which meets the statutory requirements of Texas Labor Code, Section 401.011(44) for a ll its 
employees providing services on the project, for the duration of the proj ect. 
9.2 . Provide to the Contractor, prior to that person beginning work on the project a certificate of coverage 
showing that coverage is being provided for al l employees of the person providing services on the project, for the 
du ration of the project. 
9.3 . Provide the Contractor, prior to the end of coverage period, a new certificate of coverage showing extension 
of coverage, if the coverage per iod shown on the current certificate of coverage ends during the du ration of the 
project. 
9.4. Obtain from each person with whom it contracts, and provide to the Contractor: 
9.4 .1. A certificate of coverage, prior to the other person beginning work on the project; and 
9 .4.2. The coverage period, if the coverage period shown on the current ce1tificate of a new certificate of coverage 
showing extension of coverage, prior to the end of coverage ends during the duration of the project. 
9 .5. Retain a l I requ ired certificates of coverage on fi le for the duration of the project and for one (I) year 
thereafter. 
9.6 . Notify the governmental entity in writing by certified mail or personal delivery, within ten ( I 0) days after the 
person knew or should have known, of any change that materially affects the provision of coverage of any person 
provid ing services on the proj ect; and 
9.7. Contractually require each person with whom it contracts to perform as required by paragraphs I. I . - I.7. , 
with the ce1tificates of coverage to be provided to the person for whom they are providing services. 
l 0. By signing this contract or providing or causi ng to be provided a certificate of coverage, the Contractor is 
representing to the governmenta l entity that a ll employees of the contractor who wi ll provide serv ices of the 
project will be covered by workers' compensation coverage for the duration of the proj ect, that the coverage wi ll 
be based on proper reporting of classification codes and payroll amounts, and that all coverage agreements wi ll be 
fi led with the appropriate insurance carrier or, in the case of a self- insured , with the comm ission' s Division of 
Se lf-Insurance Regulation . Providing fa lse or misleading information may subject the contractor to administrat ive 
penalties, crim inal penalties, c ivi l penalties, or other civ il actions. 
11. The Contractor ' s fai lure to comply with any of these provis ions is a breach of contract by the Contractor 
which entitles the governmental entity to dec lare the contract void if the Contractor does not remedy the breach 
within ten (10) days after receipt of notice of breach from the govern mental entity. 
General Terms and Conditions of Proposal and Term Contracts 
1. Proposal 
1.1 Proposals. All Proposals must be submitted on the Proposa l form furnished in this package. 
1.2 Authorized Signatures. The Proposa l must be executed personally by the vendor, duly authorized partner of 
the partnership, or duly authorized officer of the corporation. If executed by an agent, a power of attorney or other 
ev idence of authority to act on behalf of the vendor shall accompany the Proposal to become a va l id Proposal. 
1.3 Late Proposals. Proposals must be in the office of the Orange County Purchasing Agent before or at the 
specified time and date Proposals are due. Proposa ls rece ived after the submission deadline shall be rejected as 
non-responsive and returned unopened. 



1.4 Withdrawal of Proposals Prior to Proposal Opening. A Proposal may be withdrawn before the opening 
date by submitting a written request to the Purchasing Agent. If time allows, the proposer SER may submit a new 
Proposal. Proposer assumes full responsibility for submitting a new Proposal before or at the specified time and 
date Proposals are due. Orange County reserves the right to withdraw a request for Proposals before the opening 
date. 
1.5 Withdrawal of Proposals after Proposal Opening. Proposer agrees that its offer may not be withdrawn or 
cancelled by the vendor for a period of ninety (90) days fol lowing the date and time designated for the receipt of 
Proposals unless otherwise stated in the Proposal and/or specifications. 
1.6 Proposal Amounts. Proposals shall show net prices, extensions where applicable and net total. ln case of 
conflict between unit price and extension, the unit price will govern . Any ambiguity in the Proposal as a result of 
omission, error, unintelligib le or illegible word ing shall be interpreted in the favor of Orange County. 
1.7 Exceptions and/or Substitutions. All Proposal s meeting the intent of the specifications and plans will be 
considered for award. Vendors taking exception to the specifications and plans, or offering substitutions, shall 
state these exceptions in the section provided. If Proposal is made on an article other than the one specified, which 
a proposer considers comparable, the name and grade of said artic le must be specified in the Proposal and 
sufficient specifications and descriptive data must accompany same to permit thorough evaluation. The absence of 
stated exceptions and/or substitutions shall indicate that the vendor has not taken any exceptions to the 
specifications and shall be responsible to perform in strict accordance with the specifications. As a matter of 
practice, Orange County rejects exception(s) and /or substitutions as non-responsive but reserves the right to 
accept any and/or al l of the exception(s) and/or substitution(s) deemed to be in the best interest of Orange County. 
1.8 Alternates. The Request for Proposal and/or specifications may express ly al low proposer to submit an 
alternate Proposal. Presence of such an offer shall not be considered an indication of non-responsiveness. 
1.9 Descriptions. Unless otherwise specifi ed, any reference to make, manufacturer and/or model used in the 
Proposal specifications is merely descriptive and not restrictive, and is used only to indicate type, style, or quality 
of material desired . 
1.10 Proposal Alterations. Proposals cannot be altered or amended after submiss ion deadline. Any 
interlineations, alterations, or erasures made before opening time must be initialed by the signer of the Proposal, 
guaranteeing authenticity. 
1.11 Tax Exempt Status. Orange County is exempt from federal excise tax and state sales tax . Unless the 
Proposal form or specifications specifica lly indicate otherwise, the Proposal price must be net, exclusive of 
above-mentioned taxes and will be so construed . Therefore, the Proposal price shall not include taxes. Orange 
County claims exemption from all sales and/or use taxes under Texas Tax Code§ 151.309, as amended. Texas 
Limited Sales Tax Exemption Certificates will be furnished upon written request to the Orange County Auditor 
1.12 Quantities. Quantities indicated are estimated quantities only and are not a commitment to buy. 
Approximate usage does not constitute an order, but on ly implies the probable quantity that wi ll be used. 
Commodities will be ordered on an as-needed basis. Proposer is responsible for accurate final counts. 
1.13 Proposal Award. Award of contract shall be made to the most responsible, responsive proposer, whose offer 
is determined to be the best value, taking into consideration the relative importance of price. Orange County 
reserves the right to be the sole judge as to whether items Proposal wi ll serve the purpose intended. Orange 
County reserves the right to accept or reject in part or in whole any Proposal submitted, and to waive any 
technicalities or informalities for the best interest of the County. Orange County reserves the right to 
award based upon individual line items, sections or total Proposal. 
1.14 Silence of Specifications for Complete Units. All materials, equipment and/or parts that will 
become a portion of the completed work, including items not specifically stated herein but, necessary to 
render the service(s) complete and operational per the specifications, are to be included in the Proposal 
price. Vendor may be required to furnish evidence that the service, as Proposal, will meet or exceed 
these requirements. 
1.15 Addenda. Any interpretations, corrections or changes to the specifications and plans will be made 
by addenda no later than forty-eight ( 48) hours prior to the Proposal opening. Addenda will be posted on 
the Orange County Purchasing web site. Vendors are responsib_le for monitoring the web site in order to remain 
informed on addenda. Vendors shall acknowledge receipt of a ll addenda with submission of Proposal. 
1.16 General Proposal Bond/Surety Requirements. Failure to furnish Proposal bond or bonds will result in 
Proposal being declared non-responsive. Non-responsive Proposals wi ll not be considered for award . 



1.17 General Insurance Requirements. Fa ilure to furni sh Affidav it of Insurance, if requi red in these 
specifications, wi ll result in Proposal be ing declared non- responsive. Non-responsive Proposals w ill not be 
considered fo r award . 
1.18 Responsiveness. A responsive Proposa l shall substantia lly confo rm to the requi rements of this Request to 
Proposal and/or specifications contained here in . Proposers who substitute any other term s, conditions, 
specifications and/or requirements or who qua li fy the ir Proposals in such a manner as to nulli fy or limi t their 
liabili ty to the contracting enti ty sha ll have their Proposals deemed non- responsive . A lso, Proposals containing 
any c lause that would limit contracting authori ty sha ll be considered non-responsive. Examples of nonresponsive 
Proposals include but shall not be limited to: a) Proposals that fail to conform to required delivery schedules as set 
fo rth in the Proposal request; b) Proposals w ith prices qua lified in such a manner that the Proposal price cannot be 
determ ined, such as w ith vague wording that may include " price in effect at the time of de livery," and c) 
Proposals made contingent upon award of other Proposals currently under consideration. 
1.19 Responsible Standing of Proposer. To be considered fo r award , proposer must at least: have the ability to 
obtain adequate fi nancial resources, be able to comply with required or proposed delivery/ completion schedule, 
have a satisfactory record of perform ance; have a sati sfactory record of integri ty and ethics, and be otherw ise 
qualified and eligi ble to receive award. 
1.20 Proprietary Data. Proposer may, by written request, indicate as confidential any portion(s) of a Proposal 
that contai n proprietary info rmation, including manufacturing and/or des ign processes exclusive to the vendor. 
Orange County will protect from public disclosure such portions of a Proposal, unless directed otherw ise by lega l 
authority, includ ing existing Open Records Acts. 
1.21 Public Proposal Opening. Proposers are invited to be present at the open ing of Proposals. After the offi c ial 
opening of Proposals, a peri od of not less than one week is necessary to evaluate Proposal s. The amount of tim e 
necessary fo r Proposal evaluation may vary and is determined so le ly by the County . Fo llowi ng the Proposal 
evaluation, a ll Proposals submitted are available fo r public rev iew. 

2. Performance 
2.1 Design, Strength, and Quality. Design, strength, and qua li ty of materials and workmanship must confo rm to 
the highest standards of manufacturing and engineering practices. The apparent silence of specificati ons and/or 
plans as to any deta iled description concerning any po int sha ll be regarded as meaning that only the best 
com merc ia l practices are to prevail. A ll interpretations of these spec ifications and/or plans shall be made on the 
bas is of this statement. 
2.2 Age and Manufacture. All tangible goods be ing proposed mu st be new and unused, unless otherw ise 
specifi ed, in fi rst-c lass conditi on, of current manufacture, and furni shed ready to use. A ll items not specifica lly 
mentioned that are requ ired fo r a complete unit shall be furni shed. 
2.3 Delivery Location. A ll deliveri es will be made to the address(es) specifi ed on the purchase order du ring 
normal working hours of 8:00 a. m.to 11 :45 a. m. and I :00 p.m. to 4:45 p.m ., Monday through Friday, unless 
otherwise authorized by the Purchas ing Agent or des ignee. 
2.4 Delivery Schedule. Delivery time may be an important consideration in the evaluation of best value. The 
maximum number of days necessary fo r delivery ARO sha ll be stated in the space, if provided, on the Proposal 
form . 
2.5 Delivery Charges. A ll de livery and fre ight charges, F.O.B. destination shown on Orange County purchase 
order, as necessary to perfo rm contract are to be inc luded in the Proposal price. 
2.6 Installation Charges. All charges fo r assembly, insta llation and set-up sha ll be inc luded in the Proposal price. 
Unless otherw ise stated, assembly, in stallation and set-up w ill be required. 
2. 7 Operating Instructions and Training. Clear and conc ise operating instructions and descriptive literature will 
be provided in Eng li sh, if requested. On-s ite detailed training in the safe and effic ient use and general 
ma intenance of item(s) purchased sha ll be provided as needed at the request of Orange County . Instructi ons and 
training sha ll be at no additional cost to the County. 
2.8 Storage. Proposer agrees to prov ide storage of custom ordered materia ls, if requested, fo r up to thi rty (3 0) 
calendar days. 
2.9 Compliance with Federal, State, County, and Local Laws. Proposals must comply with all federal , state, 
county and local laws, inc luding, but not limited to, a ll applicable standard safety, emiss ion, and noi se contro l 
requirements. Any vehic les or equipment sha ll conta in a ll standard safety, emiss ion, and noise contro l 
requirements required fo r the types and s izes of equipm ent at the tim e of the ir manufacture. The contractor agrees, 
during the perfo nnance of work or serv ice, to comply with a ll applicable codes and ordinances of Orange County 



or the State of Texas as they may apply, as these laws may now read, or as they may hereafter be changed or 
amended. 
2.10 OSHA. The proposer will certify all equ ipment complies with all regulations and conditions stipulated under 
the Williams-Steiger Occupational Safety and Health Act of 1971 , as amended. The successful proposer wil l 
further certify that all items furnished under this project will conform and comply with federal and State of Texas 
OSHA standards. The successful proposer will agree to indemnify and hold harmless Orange County for any and 
a ll damages that may be assessed against the County. 
2.11 Patents and Copyrights. The successfu l vendor agrees to protect the County from claims involving 
infringements of patents and/or copyrights. 
2.12 Samples, Demonstrations and Testing. At Orange Cou nty ' s request and direction, proposer sha ll provide 
product samples and/or testing of items proposal to ensure compliance with specifications. Samples, 
demonstrations and/or testing may be requested at any point prior to or following proposal award. Samples, 
demonstrations and/or testi ng may be requested upon delivery and/or any point during the term of resulting 
contract. A ll samp les (including return thereof), demonstrations, and/or testing shall be at the expense of the 
proposer/vendor. 
2.13 Acceptability. All artic les enumerated in the proposal shall be subj ect to inspection by an officer designated 
for that purpose by Orange County. If fo und inferior to the quality called for, or not equal in value to the 
specifications, deficient in workmanship or otherwise, this fact shal l be certified to the Purchasing Agent, who 
shall have the right to reject the whole or any part of the same. Items and/or work determined to be contrary to 
specifications must be replaced at the vendor' s expense. Inferior items not retrieved by the vendor within thirty 
(30) calendar days or an otherwise agreed upon time, shall become the property of the County. If disposal of such 
items warrants an expense, an amount eq ual to the disposal expense will be deducted from amounts payable to the 
vendor. 
2.14 Maintenance. Maintenance required for equipment proposal shou ld be avai lab le in Orange County by a 
manufacturer authorized maintenance faci li ty . Cost for this service shall be shown on the proposal sheet as 
requested or on a separate sheet, as required. If Orange County opts to include maintenance, it shall be so stated in 
the purchase order and said cost will be included . Serv ice wi ll commence on ly upon expiration of app licable 
warranties and should be pri ced accordingly. 
2.15 Material Safety Data Sheets. Under the " Hazardous Communications Act," common known as the "Texas 
Right to Know Act," a proposer must provide the user department, w ith each delivery, material safety data sheets 
which are applicable to hazardous substances defined in the Act. Fai lure of the PROPOSER to furnish this 
documentation will be cause to reject any proposal app lying thereto. 
2.16 Evaluation. Evaluation shall be used as a determinant as to which services are the most efficient and/or most 
economical for the County. It shall be based on all factors having a bearing on price and performance of the items 
in the user environment. A ll proposals are subject to tabulation by the Orange County Purchasing Department and 
recommendation to Orange County Com missioners ' Court. Compliance with all proposal requirements and needs 
of the using department are considered in evaluating proposals . Pricing is not the only criteria for making a 
recommendation . The Orange County 
Purchasing Department reserves to right to contact any proposer, at any time, to clar ify , verify or requirement 
information with regard to this proposal. 

3. Purchase Orders and Payment 
3.1 Purchase Orders. A purchase order(s) sha ll be generated by the Orange County Purchasing Agent to the 
successful vendor. The purchase order number must appear on all itemized invoices and packing slips. The 
County will not be held responsib le for any work orders placed and/or performed without a valid current purchase 
order number. Payment wi ll be made for a ll se rv ices rendered and accepted by the contract adm inistrator for 
which a valid invoice has been received. 
3.2 Invoices. All invoices sha ll reference the Purchase Order number. Invoices sha ll reference a detailed 
description for each item invoiced. If an item purchased and itemized on the invoice does not correspond to an 
item in any of the categories awarded to the vendor, invoice shall reference the item as "N/C" to indicate that it is 
a non-contract item. This requirement is to assist the County in verifying contract pricing on all invoices. Payment 
w ill be made under terms of net thirty (30) days unless otherwise agreed upon by se ll er and the purchasing 
department. 
3.3 Prompt Payment. In accordance with the State of Texas Prompt Payment Act, Article 60lfV.T.C.S., 
payment will be made after receive and acceptance by the County of the merchandise ordered and of a valid 



invoice. Successfu l proposer(s) is required to pay subcontractors within ten ( I 0) days after the successful proposer 
receives payment from the County. 
3.4 Funding. Orange County is operated and funded on an October I to September 30 basis; accordingly, the 
County reserves the right to terminate, without liability to the County, any contract for which funding is not 
available. 

4. Contract 
4.1 Contract Definition. The Genera l Conditions of proposal and Terms of Contract, Specifications, Plans, 
Proposal Fonns, Addenda, and any other documents made a part of this proposal shall constitute the complete 
proposal. This proposal , when duly accepted by Orange County, shall constitute a contract equally binding 
between the successful proposer and Orange County. 
4.2 Contract Agreement. Once a contract is awarded , the unit prices offered by the successfu l proposer shall 
remain firm for the term of the contract. Contract shall commence on date of award. 
4.3 Change Order. No different or add itiona l terms will become part of this contract with the exception of a 
change order. No oral statement of any person shall modify or otherwise change, or affect the terms, conditions or 
specifications stated in the resulting contract. A ll change orders to the contract wi ll be made in writing and at the 
discretion and approval of Orange County. No change order will be binding unless signed by an authorized 
representative of the County and the vendor. 
4.4 Price Re-determination. A price re-determination may be requested at the time of annual renewal. All 
requests for price re-determ ination shall be in written form. Cause for such request, i.e., manufacturer' s direct 
cost, postage rates, Railroad Commission rates, Federal/State minimum wage law, Federal/State unemp loyment 
taxes, F.I.C.A, Insurance Coverage Rates, etc., shall be substantiated in writing by the source of the cost increase. 
The proposer ' s past experience of honoring contracts at the proposal price will be an important consideration in 
the evaluation of the lowest and best proposal. Orange County reserves the right to accept or reject any/all 
requests for price re-determination as it deems to be in the best interest of the County. 
4.5 Termination. Orange County reserves the right to terminate the contract for default if the proposer breached 
any of the terms therein, including warranties of proposer or if the proposer becomes insolvent or commits acts of 
bankruptcy. Such right of termination is in addition to and not in lieu of any other remedies which Orange County 
may have in law or equity. Default may be construed as, but not limited to, failure to deliver the proper goods 
and/or service within the proper amount of time, and/or to properly perform any and all services required to 
Orange County's satisfaction and/or to meet al l other obligations and requirements. Contracts may be terminated 
without cause upon thirty (30) days ' written notice to e ither party unless otherwise specified. Orange County 
reserves the right to award canceled contract to the next lowest proposer. Proposer, in submitting this proposal, 
agrees that Orange County shal l not be liable to prosecution for damages in the event that the County declares the 
proposer in default. 
4.6 Conflict oflnterest. Emp loyees of the County are not permitted to maintain financial interest in , or receive 
payment, directly or indirectly, borrow from , lend to, invest in , or engage in any substantial financial transaction 
with any individual, organ ization, supplier, or subcontractor who does business with the County without 
di sclosure. When conflict of interest is discovered, it shall be grounds for termination of contract. 
4.7 Injuries or Damages Resulting from Negligence. Successful vendor shall defend, indemnify and save 
harmless Orange County and al l its officers, agents and employees from a ll swts, actions, or other claims of 
any character, name and description brought for or on account of any injuries or damages received or 
sustained by any person, persons, or property on account of any negligent act or fault of the successfu l vendor, or 
of any agent, employee, subcontractor or supplier in the execution of, or performance under, any contract which 
may result from proposal award. Successfu l vendor shall pay any judgment with cost which may be obtained 
against Orange County growi ng out of such injury or damages. 
4.8 Interest by Public Officials. No public official shall have interest in this contract, in accordance with Texas 
Local Government Code. 
4.9 Warranty. Offerers shall furnish all data pertinent to warranties or guarantees which may apply to items in 
the proposal. Offerers may not limit or exclude any implied warranties. Offeror warrants that product sold to the 
County shall conform to the standards established by the U.S. Department of Labor under the Occupational Safety 
and Health Act of 1970. In the event product does not conform to OSHA Standards, where applicable, Orange 
County may return the product fo r correction or replacement at the offerer's expense. If offeror fails to make the 
appropriate correction within a reasonable time, Orange County may correct at the offerer's expense. 



4.10 Uniform Commercial Code. The successful vendor and Orange County agree that both parties have all 
rights, duties, and remedies available as stated in the Uniform Commercial Code. 
4.11 Venue. This agreement wil l be governed and construed accord ing to the laws of the State of Texas. This 
agreement is perfonnable in the County of Orange, Texas. 
4.12 Sale, Assignment, or Transfer of Contract. The successful vendor shal l not sel l, assign, transfer or convey 
this contract, in whole or in part, without the prior wr itten consent of Orange County. 
4.13 Silence of Specifications. The apparent silence of these specifications as to any detailed description 
concerning any point, shall be regarded as meaning that on ly the best commercial practices are to prevail. Al l 
interpretations of these specifications shall be made on the basis of this state 

Evaluation Criteria/Contract Award 
An evaluation committee will examine all offers . Orange County, however, reserves the right to accept such 
an offer if it is determined to be in the County's best interest to do so. 

Orange County may initiate discussions with offers . Additional information wi ll be accepted during this period 
from offerors who responded to the original request. Offerors may NOT initiate discussions. It is the intent 
of the County to award to one contractor who submitted the best evaluated response taki ng into consideration the 
relative importance of price and other factors set forth in the RFP. 

Award of the Contract sha ll be made to the responsible offered whose offer is determined to be the best evaluated 
offer resulting from negotiations, taking into consideration, proposed landscaping specifications and qualities of 
the proposed plants which best meets the needs of Orange County. Orange County may use references to make 
judgments directly affecting the award of this Contract. 

Negotiations 

Negotiations may be cond ucted with responsible Contractors(s) who submit proposals that are reasonably 
susceptible of being selected. Contractors wi ll be ranked in order of preference and contract negotiations will 
begin with the top ranked Contractor. Should negotiations with the highest ranked Contractor fail to yie ld a 
contract, or if the Contractor is unable to execute said contract, negotiations will be forma lly ended and then 
commence with the second highest ranked Contractor, etc. However, the County, may in its sole discretion, award 
a contract without interviews, based sole ly on information supp lied in the proposal responses. 

Term of Contract 
This contract will commence on the day of award by Commiss ioners' Court unless otherwise noted in the 
proposal or letter of award issued by the Orange County Purchasing Agent. The contract wi ll then remain in 
effect for one year with the option to renew if agreeable by both parties. 

Renewal Option 
Orange County may cons ider a renewal option for three (3) additional years based upon the same terms and 
conditions as the original year. Renewal is subject to approval by Orange County Commissioners' Court each 
period. Once renewal option is exhausted, the contract must be re-proposal. Prices quoted shall remain firm for 
one ( 1) year from date of award . 

MINIMUM SPECIFICATIONS RFP-24003 - NATIONAL FLOOD INSURANCE PROGRAM (NFIP) 

FLOOD INSURANCE 
GENERAL CONDITIONS AND REQUIREMENTS 

I. General Conditions and Requirements 
A. This Orange County, Texas (hereafter referred to as the County) is requesting proposals 
for flood insurance for property and contents. 

B. Proposers may quote several plan options as long as each option is fully expla ined. All 
relationships between your company and any company offering coverage must be 



revealed, as we ll as any commiss ion payments or fees that w ill be pa id to the Proposer as 
a result of thi s RFP award . 

C. Proposals will be received as indicated in the front page of the Request for Proposals. 

D. A ll proposals must be submitted on the Proposal Form s attached hereto, in accordance 
with all specified condit ions. Coverage shall be fo r one year in accordance with the 
attached schedul e, the firs t coverage beginni ng _________ , 2024 and the rates quoted 
sha ll be guaranteed fo r that period or the year may beg in earlier if mutua lly agreed or until 
a subsequent RFP is awarded; with a mutual agreed option to renew three t im es fo r each 
renewal of one ( I), additiona l yea r - a ll terms remaining constant, - and based upon 
Commiss ioners ' Court final approva l. 

E. A ny plan of coverage that offers increased protection from the requirements in the 
Spec ifications wi ll be welcomed, but must be subm itted separately as an alternate 
proposal. 

F. Any restrictions, dev iations or other modifications which a lter or reduce coverage as 
spec ified in this RFP must be shown separately and expla ined in writing. Failure to attach 
an explanat ion of dev iat ions to this proposal w ill ind icate your acceptance of the 
specifications as wri tten. 

G. Proposers are requ ired to submit specim en coverage docum ents, agreements, and/or 
contracts The County wi ll be required to sign in order to purchase the coverage quoted. 

H. Please indicate the method fo r payment and any optional methods that may be available. 

I. The successfu l proposer w ill agree to accept the fi nal adj usted va lues at the coverage 
anniversary date. 

J. Due care and dili gence has been used in the preparation of these specifications and the 
Info rmation contai ned here in is be lieved to be substantially correct. However, the 
responsibi li ty for detenn ining the fu ll extent of the exposure and the verificat ion of a ll 
info rmation presented here in shall rest so lely on the proposer. The Coun ty and its 
representatives will not be responsible fo r any errors and omi ssions in the specifications 
nor fo r the fa ilure on the part of the proposer to determine the full extent of the exposures. 

K. Proposals shall be based on the underwri ti ng info rmation furn ished by the County. Loss 
data is believed to be correct but is not warranted. If inspect ions are required, please 
coordi nate them through the Risk Management Coordinator, M issy Pillsbury, 409-882-786 l. 

II. Minimum Qualifications 

A. Proposers responding to this RFP must be licensed and/or authorized to do business in 
Texas and have at least 5 years experience writing property/casua lty coverage in Texas. 
Proposer qua lifications must be included as an exhibit to your proposal. 

B. Proposers must attach a brief bi ography describing the experience of the person ass igned 
to handle this account. 

III. Evaluation Scoring Criteria 

All proposa ls w ill be eva luated by a County Se lection Commi ttee (Committee). The Coun ty Selection 
Com mittee may be composed of Coun ty staff and other parties that may have re levant expertise or 
experience. The Comm ittee will se lect a contractor in accordance with the evaluation criteria set fo rth 



in this RFP . The evaluation of the proposa ls sha ll be with in the so le j udgment and discretion of the 
Committee. 

A ll contact during the eva luation phase shall be through the Orange County Purchasi ng Departm ent 
only . Proposers sha ll ne ither contact nor lobby eva luators during the eva luation process. Attempts by 
Proposer to contact and/or infl uence members of the Comm ittee may resul t in disqua lification of 
Proposer. 

The Comm ittee wi ll evaluate each proposal meeti ng the qualification req uirements set fo rth in this 
RFP. Bidders should bear in m ind that any proposal that is unrealisti c in term s of the technical or 
schedu le commitments, or unrealistica lly high or low in cost, wi ll be deemed reflective of an inherent 
lack of technical competence or indicative of a fa il ure to comprehend the complex ity and ri sk of the 
County ' s requi rements as set fort h in thi s RFP. 

Proposers are advised that in the evaluation of cost it w ill be assumed that the un it price quoted is 
correct in the case of a d iscrepancy between the unit price and an extension. 

As a result of th is RFP, the County intends to award a contract to the responsible proposer whose 
response confo rms to the RFP and whose bid presents the greatest value to the Coun ty, all evaluation 
cri ter ia cons idered . The combi ned weight of the evaluation cr iteria is greater in im portance than cost 
in determining the greatest va lue to the Coun ty. The goal is to award a contract to the proposer(s) that 
proposes the County the best qua li ty as determined by the comb ined weight of the eva luation criteria. 
The County may award a contract of higher qua li tative competence over the lowest priced response. 
The basic informat ion needed by this RFP should be considered as minimum requirements. However, 
other criteria may be added to fu rther support the evaluation process whenever such additional criteria 
are deemed appropriate in considering the nature of the goods and/or services being so licited. 
Each of the fo llowing Evaluation Criteria be low will be used in ranking and determin ing the quality of 
proposa l. Proposa ls w il l be evaluated accord ing to each Eva luation Cri teria, and scored on a five point 
scale. The scores fo r all the Evaluation Criteria will then be added accord ing to the ir ass igned 
weight (below) to arrive at a we ighted score fo r each proposa l. A proposal with a high weighted tota l 
wi ll be deemed of higher qua li ty than a proposal with a lesser-weighted tota l. The final maxim um 
score for any project is one hu ndred fifty ( 150) points . 

The zero to 100% scale range is defined as fo llows: 

0% Not Acceptable Non-responsive, fa ils to meet RFP specificati on. The approach has no 
probab il ity of success. A mandatory requirement that scores at thi s leve l wi ll 
result in di squa lificat ion of proposal. 

20% Poor Below average, fa ll s short of expectations, is substandard to that which 
is the average or expected norm, has a low probability of success in 
achieving objectives per RFP. 

40% Fair 

60% Average 

80% Above Average/ 
Good 

100% Excellent/ 
Exceptional 

Has a reasonable probability of success, however, some objectives may 
not be met. 
Acceptable, achieves all obj ectives in a reasonable fashion per RFP 
specification. This will be the baseli ne score for each item with 
adjustments based on interpretation of proposal by Evaluation 
Committee members. 
Very good probabi lity of success, better than that which is average or 
expected as the norm. Achieves all objectives per RFP requirements 
And expectations. 
Exceeds expectations, very innovative, clearly superior to that which is 
average or expected as the norm. Excellent probab ility of success and 



in achieving all objectives and meeting RFP specification. 

The Evaluation Criteria and their respective weights are as follows: 
Evaluation Criteria 
A. Completeness of Response: 
Responses to this RFP must be complete. Responses that do not include the 
proposal content requirements identified within thi s RFP and do not address 
each of the qualification listed above will be considered incomplete, be rated 
a Fail in the Evaluation Criteria and will receive no further consideration. 

Responses that are rated a Fail and are not considered may be picked up at 
the delivery location within 14 calendar days of contract award and/or the 
completion of the competitive process. 

B. Financial Stability 

C. Flood Insurance Program : 
Responses need to describe its in-house procedures for operations of Flood 
Insurance program for County Government 

D. Public Sector Experience 

E. Location & Market Access 

F. References 

G. Personnel & Management Experience 

H. Cost 

TOTAL 

PROPOSAL SPECIFICATIONS 
RFP-24003 - NATIONAL FLOOD INSURANCE PROGRAM (NFIP) 

Weight 

Pass/Fail 

Pass/Fail 

Pass/Fail 

IO Points 

IO Points 

10 Points 

IO Points 

60 Points 

100 POINTS 

Orange County is requesting sealed proposal s for the fo llowing types of insurance coverage: Nat ional Flood 
Insurance Program (NFIP) 

The specifications li sted are minimum requirements and are intended to govern, in general, the insurance 
coverage desired. 

The insurance coverage including all necessary endorsements furnished under these specifications shall be with an 
insurer licensed to transact insurance business in the State of Texas or a se lf insurance pool. 

Proposals must be submitted according to specifications; however, a proposer may also submit alternative 
proposals with recommendations as to why they wou ld be in the best in terests of the County. 

The County is utilizing the Request for Proposals format and a lthough cost will be the most important 
consideration in awarding the insurance, the County reserves the right to award the coverage to the proposer who 
in the opinion of the County will best serve the in terests of the County. 

The County reserves the right to reject any and a ll proposals and to waive any forma li ties or tech nicalities in any 
of the proposals. 



Specimen policies and forms including a ll endorsements that would be attached to the policies must be included 
with the proposal package. 

The proposals must indicate whether coverage is subject to audit or is a fixed annual price. Premium charges for 
changes in exposures during one-year term are acceptable. 

Please indicate in the proposals whether or not lines of coverage may be individually purchased or if the proposal 
is a package only. 

The Insurance offered shal l meet all Federal and State of Texas regu lations and standards in effect and app licable 
to the insurance furnished. 

Any variations from the specifications must be indicated on the proposal or on a separate attachment to the 
proposal so identified as such. 

Descriptive Literature: Each proposer shall submit with this proposal a copy of descriptive literature sufficient in 
detail to enable an intelligent comparison of coverage. 

Evaluation and Award: Cameron County will evaluate and award based on the lowest and best proposal meeting 
specifications. Ratings, performance and service history will be an important evaluation factor. "Best" ratings 
shall be included and made a part of the proposal. 



INSURANCE COVERAGE SUMMARY & PROPOSAL QUESTIONAIRE 
Orange County desires proposals for flood insurance coverage that is equally as "broad" ( or broader) than or 
s imilar to the coverage now in force. The proposed coverage will act as primary coverage for schedu led properties 
in conjunction with the coverage provided by Texas Association of Counties presently in force. 
N.F.LP . coverage covers total of 3 1 properties. 

Pl ease review the information provided below before reviewing or completi ng the fo llowing Proposal 
Questionnaire 
I. The Proposal Questionnaire serves four basic purposes. 

First, it provides proposers with details about the coverage currently in force. 
Second, the Quest ionnaire provides the proposer with a format to be used in detailing the proposed 
coverage (including coverage options.) 
Third, the completed Questi onnaire wi ll be used in evaluati ng the proposals (Therefore, completion 
is mandatory.) 
Fourth, the Questionnaire submitted by the successfu l proposers will be compared to the insurance 
policies ultimately issued to make certain that the policies agree with the Proposal Questionnaire. 

2. It is estimated that a person who is familiar with the coverage that is being proposed can complete the Proposal 
Questionnaire in I hour. 

3. You may complete the Questionnaire by hand. It is not necessary to type the responses. 

4. The proposal must inc lude a true and exact copy of the policy language, which is being proposed (i ncluding 
a ll endorsements, terms and cond itions.) 

5. When avai lab le, please attach complete copies of the underwriter' s "quote" sheet(s). 

6. Please attach any additiona l proposal material that you care to prov ide w ith the Proposal Questionnaire. 

7. The layout of the Proposal Questionnaire on ly accom modates a quote for one premium and one deductible 
option per line of coverage. If you plan to offer several deduct ible options, we suggest photocopying the 
appropriate pages w ithin the Proposa l Questionnaire and providing the deductible option and resulting 
premium on the reproduced pages. 

8. Proposers are asked to use the " Premium and Policy Period" portion of each insurance coverage section to 
provide pricing for coverage simi lar to the coverage now in force (i.e., "base quote"). The "Options" portion 
of each coverage section shou ld be used to provide add iti onal pricing for each proposed option. When 
providing the pricing for each proposal "Option", provide on ly the additional cost or cred it. For example, if 
you are quoting a $50,000 Valuab le Papers limit withi n the premium quoted on the base quote and also 
quoti ng an option to increase the $50,000 base VP limit by $200,000 ($250,000 tota l) , please use the 
"options" section of the form to ind icate the additional premium increase for the $200,000 increase in limits, 
as opposed to using the Options section to reflect the premium for $250,000 limits . 

9. Quoted premiums mu st inc lude any applicable surp lus lines and/or fees. 



RFP-24003 - NATIONAL FLOOD INSURANCE PROGRAM (NFIP) 
I. Please answer the following questions (Insurance Agency Questionnaire) 

A. Who wi ll have primary responsibility for the County account? ______ _ 
1. Number of years in the insurance business: ____________ _ 
2. Insurance background: ____________________ _ 
3. Educational background: ___________________ _ 
4. Number of other public entities serviced: _____________ _ 

B. Who will be the backup person for the County account? ________ _ 
1. Number of years in the insurance business: ____________ _ 
2. Insurance background: ____________________ _ 
3. Educational background : ___________________ _ 
4. Number of other public entities serviced: _____________ _ 

C. How many Texas public entities does your agency (this office, if a national broker) 
provide coverage on behalf of: 

D. How many public entities do you provide Flood coverage: 

E. What is your (this office, if a national broker) estimated premium volume with 
public entities: 

F. What is your est imated premium volume for Flood insurance with the Texas public 
entities: 

G. Has your agency been licensed to sell Flood insurance in Texas for the past five 
years? __ Yes __ No 

H. Please attach a copy of the fo llowing documents: 
I . A copy of the current I icense. 
2. A certificate for agent's errors and omissions coverage insured for at least 
$2,000,000 aggregate limit. 

I. Please li st services that you provide to assist with the placement of Flood coverage. 

Proposer Shall Return Completed Form with Offer 



OFFER AND ACCEPTANCE FORM 
RFP-24003 - NATIONAL FLOOD INSURANCE PROGRAM (NFIP) 

To Orange County: 

We hereby offer and agree to furnish the materials or service in compliance with all terms, conditions, specifications, 
and amendments in the Request for Proposal and any written exceptions in the offer. We understand that the items in 
this Request for Proposal, including, but not limited to, all required ce1tificates are fully incorporated herein as a 
material and necessary part of the contract. 

The undersigned hereby states, under penalty of perjury, that all information provided is true, accurate, and complete, 
and states that he/she has the authority to submit this proposal , which will result in a binding contract if accepted by 
Orange County . 

We acknowledge receipt of the following amendment(s): 

I certify, under penalty of perjury, that I have the legal authorization to bind the firm hereunder: 

For clarification of this offer, contact: 

Company Name 

Address Name 

City State Zip Phone Fax 

Signature of Person Authorized to Sign E-mai l 

Printed Name 

Title 

Proposer Shall Return Completed Form with Offer 



VENDOR REFERENCES 
RFP-24003 - NATIONAL FLOOD INSURANCE PROGRAM (NFIP) 

Please list at least three (3) companies or governmental agencies (preferably a municipality) where the same or 
similar products and/or services as contained in this specification package were recently provided . 

REFERENCE ONE 

Government/Company Name: 

Address: 

Contact Person and Title: 

Phone: Fax: --------------

Contract Period : Scope of Work: -----------

REFERENCE TWO 

Government/Company Name: 

Address: 

Contact Person and Title: 

Phone: Fax: --------------

Contract Period : ----------- Scope of Work: 

REFERENCE THREE 

Government/Company Name: 

Address : 

Contact Person and Title: 

Phone: Fax: 

Contract Period : ----------- Scope of Work: 

Proposer Shall Return Completed Form with Offer 



SPECIAL REQUIREMENTS/INSTRUCTIONS 

The fo llowing requirements and instructions supersede General Requirements where app licable. 

1. Submission of FORM 1295 - Texas Ethics Commission 

As of January I, 20 I 6, per House Bill 1295, the Texas Ethics Commission (TEC) requires all awarded vendors to 
complete a Certificate of Interested Parties (Form 1295) at the time of notification of award. 

FORM 1295, Complete Instructions, and Login Instruction are available via the Texas Ethics Commission: 

https ://www.ethics.state.tx .us/whatsnew/e lf info fonn 1295.htm 

Awarded Vendors must vis it the TEC website link below, enter the required infonnation on Fonn 1295, and print a 
copy of the completed fonn. The fonn wi ll include a certification of filing that w ill contain a unique certification 
number. 

At the time of award, the Orange County Purchasing Department wi ll submit a request to the Awarded Vendor to 
both : 

I. Submit Fonn 1295 online via the Texas Ethics Commission website link: 

https: //www.ethics.state .tx.us/whatsnew/elf info form 1295. htm 

2. Submit a printed copy of Fonn 1295, signed by an Authorized Agent of the awarded vendor and notarized 
to the Orange County Purchasing Department, 714 Polk Street, Orange, Texas, 77630. 

2. Vendor Registration: System for Award Management (SAM) 

The Purchasing Department prior to procuring or enter ing into contract(s) for any goods/services wi ll check 
the exclusion or debarment record of the vendor using the System for Award Management (SAM) and 
document by printing out the verification. The System for Award Management (SAM) is the Official U.S. 
Government System that consolidated the capabilities of CCR/FedReg, ORCA, and EPLS. A copy of the 
screen print indicating the vendor is not excluded or debarred at the tim e of the procurement wi ll be included 
with the paperwork for that purchase and retained with the procurement records. 

This policy applies to the procurement of all good(s) or services(s) regardless of unit price or quantity. 
Vendor(s) will be verified before issuing any new purchase order, blanket purchase order, and contract 
or single time purchase. Vendor(s) will be verified prior to extending, renegotiating a follow-on 
contract, or entering into a new contract. Proposal respondents are highly encouraged to check their 
firm's SAM status prior to proposal submission. 

The Purchasing Department shall verify all vendors, utilizing the System for Award Management (SAM). 

The Purchasing Department will : 

1. Go to the EPLS Website (https://.SAM.Gov). 

2. The Purchasing Agent or their agent will search the EPLS system for the vendor. 

3. If the vendor is found to be debarred, the vendor may not be used. 

4. If the vendor is fou nd not to be debarred, print the screen page and retain with the 
procurement documentation. 

Vendors may register at NO COST directly at the SAM website: https://www.sam.gov. 



Guide for State and Local 
Governments Applying for 

Federal Financial Assistance 
If you are a state or local government entity registering in SAM.gov to apply for grants or loans, or you 
have subrecipients who are getting Unique Entity IDs in SAM .gov, here are some resources for you. 

Entity Validation 
Whether you are getting a Unique Entity ID or 
registering, you must first validate your entity. 

• Entity Validation Help Resources: a list of 
the most common entity validation 
questions and answers 

• Video on entity validation 
• What validation documentation do I need? 
• Seven Common Reasons Entity Validation 

Documents Get Rejected 
• What happens after I submit my entity 

validation documentation? 
• My entity information has been updated. 

What do I do now? 

Registering in SAM.gov 
• If I am applying for a federal grant, do I 

need to register in SAM.gov? 
• Quick Start Guide for Financial Assistance 

Registrations 

Getting a Unique Entity ID 

• What's the difference between only ~ettin~ 
a Unique Entity ID and entity registration? 

• As a sub-recipient, do I need a Unigue 
Entity ID? 

• ~ on how to get your Unique Entity ID 
without registering 

• Quick Start Guide for Getting a Unique 
Entity ID 

Tips for a successful validation 

➔ Ensure the information you enter in 

SAM.gov for le~al business name. 
physical address, start year, and state of 
incorporation matches the 
documentation you attach. 

➔ Always respond to emails received from 
fsdsupport@gsa.gov. If we receive no 
response, your ticket will be closed 
after five business days. 

- • U. S. General Services U Admin istration 

Documenting your Public 
Sector Entity 
State and local governments are considered 
public sector entities. Validating the name, 
physical address, and when a public sector 
entity was established often requires 
additional documentation and a manual 
review. Find documentation options here. 

Common name and address documents 
submitted by public sector entities include: 

• Bank statements (redacting information 
that isn't necessary for entity validation) 

• Utility bills (e.g. water, gas, or electric, 
internet, waste management) 

Official documents which specifically address 
the establishment (start year and state) of 
public sector entities include: 

• Municipal charter established/codified by 
state legislature or local governing body 

• Municipal codes establish ing an entity 
• State government declarations published 

in official government records 
• Governor's declarations published in 

official government records 
• Formal resolution from a town council 
• State law related to the entity formation 
• Screenshot of your verifiable, official 

government website with information on 
entity formation 

If you cannot provide the requested 
documentation (e.g. your town was founded in 
1761 and no original documents exist, or your 
utility bills are paid elsewhere and do not 
include your name and address), note in the 
comment section that as a public sector entity 
you are submitting alternate documentation 
and select Other Documents in the dropdown. 

We will review your documentation and 
comments and provide further instructions for 
validation. 



CERTIFICATE OF INTERESTED PARTIES FORM 1295 

OFFICE USE ONLY 
Complete Nos. 1 - 4 and 6 if there are interested parties . 
Complete Nos . 1, 2, 3, 5, and 6 if there are no interested parties. 

~~0 1 Name of business entity filing form, and the city, state and country of the business 
entity's place of business . 

~ 2 Name of governmental entity or state agency that is a party to the contract for 
which the form is being filed. V 

\(4-· 
3 Prnv;de the ;denUficaUon numbe, used by the governmental enmy o,state agency ~~dent;ty the cont,act, 

and provide a description of the services, goods, or other property to be provided t e contract. 

_xflf 
4 '-t:)N~ture of Interest (check applicable) 

City, State, Country 
Name of Interested Party (place of business) 

·~C~· Controlling Intermediary 

~' 
~ 

(o-

~~~ 

-~~-
~' ._ 

·v ,, .. 
.... · ..... ~ 

J 

5 ~' 
Check only ;fthe,e~ te,ested Party . □ 

6 UNSWORN DE~~~ N 

My name is ~ , and my date of birth is 

My addre~ ___ , 
~ (street) (city) (state) (zip code) (country) 

~ "°'" penalfy of perj,~ that the fo,egotog is""' aod roneci 

Executed in County, State of , on the ___ day of , 20 __ . 

(month) (year) 

Signature of authorized agent of contracting business entity 
(Declarant) 

ADD ADDITIONAL PAGES AS NECESSARY 

Form provided by Texas Ethics Commission www.ethics .state.tx.us Revised 12/22/2017 



CONFLICT OF INTEREST QUESTIONNAIRE 
For vendor doing business with local governmental entity 

This questionnaire reflects changes made to the law by H.B. 23, 84th Leg. , Regular Session. 

This questionnaire is being filed in accordance with Chapter 176, Local Government Code, by a vendor who 
has a business relationship as defined by Section 176.001 (1-a) with a local governmental entity and the 
vendor meets requirements under Section 176.006(a) . 

By law this questionnaire must be filed with the records administrator of the local governmental entity not later 
than the 7th business day after the date the vendor becomes aware of facts that requ ire the statement to be 
filed . See Section 176.006(a-1 ), Local Government Code. 

A vendor commits an ottense if the vendor knowingly vio lates Section 176.006, Local Government Code. An 
offense under this section is a misdemeanor. 

W Name of vendor who has a business relationship with local governmental entity. 

FORM CIQ 

OFFICE USE ONLY 

Date Received 

Check this box if you are filing an update to a previously filed questionnaire. (The law requires that you file an updated 
completed questionnaire with the appropriate filing authority not later than the 7th business day after the date on which 
you became aware that the originally filed questionnaire was incomplete or inaccu rate .) 

~ Name of local government officer about whom the information is being disclosed. 

Name of Officer 

liJ Describe each employment or other business relationship with the local government officer, or a family member of the 
officer, as described by Section 176.003(a)(2)(A). Also describe any family relationship with the local government officer. 
Complete subparts A and B for each employment or business relationship described. Attach additional pages to this Form 
CIQ as necessary. 

A. Is the local government officer or a family member of the officer receiving or likely to receive taxable income, 
other than investment income, from the vendor? 

O ves □ No 
B. Is the vendor receiving or likely to receive taxable income, other than investment income, from or at the direction 
of the local government officer or a family member of the officer AND the taxable income is not received from the 
local governmental entity? 

Dves □ No 

W Describe each employment or business relationship that the vendor named in Section 1 maintains with a corporation or 
other business entity with respect to which the local government officer serves as an officer or director, or holds an 
ownership interest of one percent or more. 

_§_J 

□ 
..?J 

Check this box if the vendor has given the local government officer or a family member of the officer one or more gifts 
as described in Section 176.003(a)(2)(B) , excluding gifts described in Section 176.003(a-1 ) . 

Signature of vendor doing business with the governmental entity Date 

Form provided by Texas Ethics Commission www.ethics .state . I x. us Revised 1/1/2021 



CONFLICT OF INTEREST QUESTIONNAIRE 

For vendor doing business with local governmental entity 

A complete copy of Chapter 176 of the Local Government Code may be found at http://www.statutes.legis.state.tx. us/ 
Docs/LG/htm/LG.176.htm. For easy reference, below are some of the sections cited on this form. 

Local Government Code§ 176.001 (1-a): "Business relationship" means a connection between two or more parties 
based on commercial activity of one of the parties . The term does not include a connection based on : 

(A) a transaction that is subject to rate or fee regulation by a fede ral, state, or local governmental entity or an 
agency of a federal, state , or local governmental entity ; 
(B) a transaction conducted at a price and subject to terms available to the public ; or 
(C) a purchase or lease of goods or services from a person that is chartered by a state or federal agency and 
that is subject to regular examination by, and reporting to , that agency. 

Local Government Code§ 176.003(a)(2)(A) and (8): 
(a) A local government officer shall file a conflicts disclosure statement with respect to a vendor if: 

(2) the vendor: 
(A) has an employment or other business relationship with the local government officer or a 
family member of the officer that results in the officer or family member receiving taxable 
income, other than investment income, that exceeds $2,500 during the 12-month period 
preceding the date that the officer becomes aware that 

(i) a contract between the local governmental entity and vendor has been executed ; 
or 
(ii) the local governmental entity is considering entering into a contract with the 
vendor; 

(B) has given to the local government officer or a family member of the officer one or more gifts 
that have an aggregate value of more than $100 in the 12-month period preceding the date the 
officer becomes aware that: 

(i) a contract between the local governmental entity and vendor has been executed ; or 
(ii) the local governmental entity is considering entering into a contract with the vendor. 

Local Government Code § 176.006(a) and (a-1) 
(a) A vendor shall file a completed conflict of interest questionnaire if the vendor has a business relationship 
with a local governmental entity and : 

(1) has an employment or other business relationship with a local government officer of that local 
governmental entity, or a family member of the officer, described by Section 176.003(a)(2)(A) ; 
(2) has given a local government officer of that local governmental entity, or a family member of the 
officer, one or more gifts with the aggregate value specified by Section 176.003(a)(2)(B), excluding any 
gift described by Section 176.003(a-1); or 
(3) has a family relationship with a local government officer of that local governmental entity. 

(a-1) The completed conflict of interest questionnaire must be filed with the appropriate records administrator 
not later than the seventh business day after the later of: 

(1) the date that the vendor: 
(A) begins discussions or negotiations to enter into a contract with the local governmental 
entity; or 
(B) submits to the local governmental entity an application , response to a request for proposals 
or bids , correspondence , or another writing related to a potential contract with the local 
governmental entity ; or 

(2) the date the vendor becomes aware: 
(A) of an employment or other business re lationship with a local government officer, or a 
family member of the officer, described by Subsection (a); 
(B) that the vendor has given one or more gifts described by Subsection (a); or 
(C) of a family relationship with a local government officer. 

Form provided by Texas Ethics Commission www. eth ics . state . tx. us Revised 1/1/2021 



LOCAL GOVERNMENT OFFICER CONFLICTS 
DISCLOSURE STATEMENT 

FORM CIS 
(Instructions for completing and filing th is form are provided on the next page.) 

This questionnaire reflects changes made to the law by H.B. 23, 84th Leg. , Regular Session. 

This is the notice to the appropriate local governmental entity that the following local 
government officer has become aware of facts that require the officer to file this statement 
in accordance with Chapter 176, Local Government Code. 

Name of Local Government Officer 

OFFICE USE ONLY 

Date Received 

2 Office Held 

3 Name of vendor described by Sections 176.001 (7) and 176.003(a) , Local Government 
Code 

4 Description of the nature and extent of each employment or other business relationship and each family relationship 
with vendor named in item 3. 

s List gifts accepted by the local government officer and any family member, if aggregate value of the gifts accepted 
from vendor named in item 3 exceeds $100 during the 12-month period described by Section 176.003(a)(2)(B). 

6 

Date Gift Accepted _ ___ _ _ Description of Gift _ _ _________ ____________ _ 

Date Gift Accepted _ _ ___ _ Description of Gift _______________________ _ 

Date Gift Accepted _____ _ Description of Gift _______________________ _ 

SIGNATURE 

(attach additional forms as necessary) 

I swear under penalty of perjury that the above statement is true and correct. I acknowledge that the disclosure applies 

to each fam ily member (as defined by Section 176.001 (2), Local Government Code) of this local government officer. I 

also acknowledge that this statement covers the 12-month period described by Section 176.003(a}(2)(8 ), Local 

Government Code . 

Signature of Local Government Officer 

Please complete either option below: 

(1) Affidavit 

NOTARY STAMP / SEAL 

Sworn to and subscribed before me by _________________ this the __ _ day of ______ _ 

20 ____ , to certify which , witness my hand and seal of office. 

Signature of officer administering oath Printed name of officer adm inistering oath Title of officer administering oa th 

(2) Unsworn Declaration 

My name is ______________________ , and my date of birth is ____________ _ 

My address is ________________________________________ _ 

(street) (ci ty) (state) (zip code) (country) 

Executed in ________ County, State of ______ , on the ___ day of __ ~---• 20 ___ . 
(month} (year) 

Signature of Local Government Officer (Declarant) 

Form provided by Texas Ethics Commission www.ethi cs .s tat e. tx. us Revised 8/17/2020 



LOCAL GOVERNMENT OFFICER CONFLICTS DISCLOSURE STATEMENT 

Section 176.003 of the Local Government Code requires certain local government officers to file this form . A "local 
government officer" is defined as a member of the governing body of a local governmental entity ; a director, superintendent, 
administrator, president, or other person designated as the executive officer of a local governmental entity ; or an agent of 
a local governmental entity who exercises discretion in the plann ing, recommending , selecting, or contracting of a vendor. 
This form is requ ired to be filed with the records administrator of the local governmental entity not later than 5 p.m. on the 
seventh business day after the date on which the officer becomes aware of the facts that require the filing of this statement. 

A local government officer commits an offense if the officer knowingly violates Section 176.003, Local Government Code. 
An offense under this section is a misdemeanor. 

Refer to chapter 176 of the Local Government Code for detailed information regarding the requirement to file this form . 

INSTRUCTIONS FOR COMPLETING THIS FORM 

The following numbers correspond to the numbered boxes on the other side. 

1. Name of Local Government Officer. Enter the name of the local government officer filing this statement. 

2. Office Held. Enter the name of the office held by the local government officer filing this statement. 

3. Name of vendor described by Sections 176.001 (7) and 176.003(a), Local Government Code. Enter the name of 
the vendor described by Section 176.001 (7), Local Government Code, if the vendor: a) has an employment or other 
business relationship with the local government officer or a family member of the officer as described by Section 
176.003(a)(2)(A), Local Government Code ; b) has given to the local government officer or a family member of the officer 
one or more gifts as described by Section 176.003(a)(2)(B), Local Government Code ; or c) has a family relationship with 
the local government officer as defined by Section 176.001 (2-a), Local Government Code. 

4. Description of the nature and extent of each employment or other business relationship and each family 
relationship with vendor named in item 3. Describe the nature and extent of the employment or other business 
relationship the vendor has with the local government officer or a family member of the officer as described by Section 
176.003(a)(2)(A) , Local Government Code, and each fami ly relationship the vendor has with the local government officer 
as defined by Section 176.001 (2-a) , Local Government Code. 

5. List gifts accepted, if the aggregate value of the gifts accepted from vendor named in item 3 exceeds $100. 
List gifts accepted during the 12-month period (described by Section 176.003(a)(2)(B), Local Government Code) by the 
local government officer or fami ly member of the officer from the vendor named in item 3 that in the aggregate exceed $100 
in value . 

6. Signature. Signature of local government officer. Complete this section after you fin ish the rest of this report . You 
have the option to either: (1) take the completed form to a notary public where you will sign above the first line that 
says "Signature of Local Government Officer" (an electronic signature is not acceptable) and your signature will be 
notarized, or (2) sign above both lines that say "Signature of Local Government Officer (Declarant)" (an electronic 
signature is not acceptable) , and fi ll out the unsworn declaration section. 

Local Government Code§ 176.001 (2-a) : "Family relationship" means a relationship between a person and another 
person within the third degree by consanguinity or the second degree by affinity, as those terms are defined by Subchapter 
B, Chapter 573 , Government Code. 

Local Government Code§ 176.003(a)(2)(A): 
(a) A local government officer shal l fil e a conflicts disclosure statement with respect to a vendor if : 

*** 
(2) the vendor: 

(A) has an employment or other business relationship with the local government officer or a 
family member of the officer that results in the officer or family member receiving taxable income, 
other than investment income, that exceeds $2,500 during the 12-month period preceding the 
date that the officer becomes aware that: 

(i) a contract between the local governmental entity and vendor has been executed ; or 
(ii) the local governmental entity is considering entering into a contract with the vendor. 
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ACCEPTANCE OF OFFER 
RFP-24003 - NATIONAL FLOOD INSURANCE PROGRAM (NFIP) 

The Offer is hereby accepted for the following items: 

RFP-24003 

Contract Term: One (1) year from date of award with an option to renew for three (3) additional years. 

The Contractor is now bound to sell the materials or services I isted by the attached contract and based upon the 
Request for Proposal, including all terms, conditions, specifications, amendments, etc., and the Contractor' s Offer as 
accepted by Orange County. 

This contract shall henceforth be referred to as Contract No. RFP-24003, 

Term Contract for National Flood Insurance Program (NFIP). The Contractor has not been authorized to 
commence any billable work or to provide any material or service under this contract until Contractor receives a 
purchase order and/or a notice to proceed from the Orange County Purchasing Agent. 

Countersigned: 

John Gothia, County Judge Date 

Attest: 

Orange County Clerk 

Proposer Shall Return Completed Form with Offer 



RESIDENCE CERTIFICATIONff AX FORM 

Pursuant to Texas Government Code §2252 .001 et seq., as amended, Orange County requests Resident 
Certification. §2252.001 et seq. of the Government Code provides some restrictions on the awarding of 
governmental contracts; pertinent provisions of §2252.001 are stated below: 

□ 

(3) "Nonresident proposer" refers to a person who is not a resident. 

(4) "Resident proposer" refers to a person whose principal place of business is in this state, including a 
contractor whose ultimate parent company or majority owner has its principal place of business in this 
state. 

I certify that ___________ [company name] is a Resident proposer of Texas as defined in 
Government Code §2252.001 . 

□ I certify that ___________ [company name] is a Nonresident proposer as defined in 
Government Code §2252.001 and our principal place of business is ____________ _ 
(city and state) . 

Taxpayer Identification Number (T.I.N .): 

Company Name submitting 
proposal/proposal: 

Mailing address: I 
If you are an individual, list the names and addresses of any partnership of which you are a general 
partner: 

Property: List all taxable property owned by you or above partnerships in Orange County. 

Orange County Tax Acct. No.* Property address or location** 

• This 1s the property amount 1dent1ficat1on number assigned by the Orange County Appraisal D1stnct. 
For real property, specify the property address or legal description. For business property , specify the address where the 
property is located. For example, office equipment will normally be at your office, but inventory may be stored as a 
warehouse or other location . 

Proposer Shall Return Completed Form with Offer 



Proposer Shall Return Completed Form with Offer 



PRICING SHEET 
RFP-24003 - NATIONAL FLOOD INSURANCE PROGRAM (NFIP) 

ADDRESS BLDG COST 

702 POLK AVE, ORANGE, TX, 77630 BOAT HOUSE 

708 S BORDER, ORANGE, TX, 77630 CRIME LAB 

206 S BORDER ST, ORANGE, TX, 77630 ELECTIONS BLDG A 

206 S BORDER ST, ORANGE, TX, 77630, BLDG B EVIDENCE BLDG B 

125 S BORDER ST, ORANGE, TX. 77630 DA OFFICE 

704 S BORDER ST, ORANGE, TX 77630 SO BLDG 

213 MARKET ST, ORANGE, TX, 77630 JUVENILE PROBATION 

207 MARKET ST, ORANGE, TX, 77630 JAIL DORM 

123 SOUTH 6TH STREET, ORANGE, TX ADM BLDG 

205 S BORDER STREET, ORANGE, TX JAIL 

10375 HWY 87 N, ORANGE, TX, 77632 R&B OFFICE PCTl 

10375 HWY 87 N, ORANGE, TX, 77632 STORAGE BLDG 

2014 10TH STREET, ORANGE, TX, 77630 HEALTH CLINIC 

10375 HWY 87 N, ORANGE, TX, 77632 COMMUNITY CENTER 

110 POLK AVE, ORANGE, TX, 77630 RECORDS STORAGE 

610 POLK AVE, ORANGE, TX, 77630 MAINTENANCE 

608 POLK AVE, ORANGE, TX, 77630 SO MAINTENANCE SHOP 

801 W DIVISION, ORANGE, TX, 77630 COUNTY CLERK 

801 W DIVISION, ORANGE, TX, 77630 DISTR ICT CLERK 

104 BORDER STREET, ORANGE, TX, 77630 ADULT PROBATION 

345 CLAIBORNE STREET, VIDOR, TX, 77662 R&B PCT4 BLDG 

345 CLAIBORNE STREET, VIDOR, TX, 77662 R&B PCT4 SHOP 

385 CLAIBORNE STREET, VIDOR, TX, 77662 COMMUNITY CENTER 

375 CLAIBORNE STREET, VIDOR, TX, 77662 SHERIFF SUB STATION 

365 CLAIBORNE STREET, VIDOR, TX, 77662 VIDOR WIC BLDG 

205 S BORDER STREET, ORANGE, TX, 77630 EVIDENCE BLDG 

PURCHASING/FORSENSICS/ 
714 POLK AVE, ORANGE, TX 77630 MAINTENACE COMPLEX 

OTHER FEES/SERVICE 

TOTAL 

Proposer Shall Return Completed Form with Offer 


